
        Appendix 1 to DCD 75-1 
 
 

DIVISION OF CORRECTION 
MATERIALS/SUPPLIES REQUISITION 

 
 
Institution/Facility ________________________________ 
 
Please deliver the following articles to the ______________ Department   Date _______ 
 

QUANTITY ITEM UNIT COST 
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
 
__________________________________ 
Ordering Signature   Date 
 
_____________________________________ 
Receiving Signature   Date 
 
cc:  Finance Office  
       Unit Supervisor Receiving Materials/Supplies  
 
 


